
CAMP COORDINATOR 
 
OBJECTIVE OF ROLE 

To coordinate and facilitate the Braefoot summer camp program. 
 
PERSONALITY CHARACTERISTICS 

- organized and detail oriented 
- Enjoys working with children 
- innovative and creative outlook 
- High energy, fun loving personality 
- Excellent communicator 
- Quick thinker 
 
SKILLS & EXPERIENCE  

- Criminal Record Check 
- Standard First Aid and Level C CPR 
- previous camp experience an asset 
- team leadership experience 
- Self care strategies 
- Employ various problem solving strategies 
 
TASKS & RESPONSIBILITIES  

Program Planning 
- Book field trips and make travel arrangements for outings 
- Develop and print individual camp schedules for each program (complete with dates, times, activities, crafts, games, breaks, 

and sport specific drills) 
- Prepare a list of supplies required for camps (including sports equipment, craft supplies, etc) 
- Submit supplies budget and purchase all required supplies  
- Prepare supplies weekly/daily for all camps 
- Innovate and develop the creative thread that will be woven into the camp programming 
- Liaise with community programming partners  
- Organize storage areas at start and end of summer 
- Update staff manual as required 
 
Camp Supervision  
- Ensure kids are enjoying and participating in activities - if not, make necessary changes 
- Provide curriculum specific instruction on sport-specific drills and activities 
- Keep a running inventory of camp supplies and equipment 
- Facilitate camp groups as required 
- Be prepared to use first aid and carry out emergency procedures if required 
- Conduct before and after camp care 
 
Team Leadership & Administration 
- Coordinate and facilitate summer camp training for team 
- Facilitate a daily team debrief session for leaders  
- Coordinate team building activities at start and end of summer 



- Be a sounding board for all team members 
- Prepare a summer staffing schedules 
- Submit weekly payroll reports to Program Manager 
- Prepare weekly camper lists and leader binders 
 
High Level Customer Service 
- Provide support and leadership to team for more difficult behavioural/interpersonal problems that arise 
- Provide quality communication to parents (including, weekly schedule, any follow up that is required from incidents, weekly 

promotion) 
- Bring a creative approach to behaviour management (write behaviour contracts, have special helpers, change group make up, 

etc) 
 
HOURS & RATE OF PAY 

- $14.00-$16.00/hr dependant on subsidy and experience 
- 7.5 hour Shifts between 8:00am-5:00pm  
- Start and end date to be determined yearly  

 
 


